
 

PARISH HALL RENTAL FORM 
 

Please complete, sign and return this form to the parish office with payment  

at least 20 days prior to your event. 

 

 
Name of Renter: ______________________________________________________ 

 

Name of Organization: __________________________________ 

 

Address: ____________________________________________________________ 

 

Telephone Number: ________________________  Cell: ______________________ 

 

 

Date of event: _____________________Time of Event:_____________________ 

 

Number of people attending: __________     Rental Charge: $_____ 

 

Type of Activity: ___________________________________________________ 

 

As renters of Holy Name property, we agree to protect, indemnify and hold harmless the 

Diocese of Sioux City and Holy Name Parish from any and all loss, cost, damage or expense 

arising out of or from any accident or other occurrence on or about these premises, causing 

injury to any person or property, and will protect, indemnify and hold harmless the Diocese 

of Sioux City and Holy Name Parish from any and all claims, cost or expenses arising from 

any failure of the renter in any respect to comply with and perform all requirements and 

provisions agreed to and required by law or ordinance, during the rental period.  

 

 

Date: ______________________ Signature: ________________________________ 

 

Key Issued: _____________________ Key Returned: _________________ 

 

 

Rental Charges:  

 $25 for Parish Members, $50 for Non-Parish Members. Use of kitchen is an 

additional $25. (There is no charge for the kitchen if the meal is catered.) Rental agreement 

assumes cleanup will be done by renter within 24 hours. All fees are payable at the time of 

the rental and refundable if the event is cancelled. No charge for use of facilities for funeral 

dinners. No rice, birdseed or confetti at weddings. 

 

 

Holy Name Church, Rock Rapids, IA 51246 

712-472-3248 (Office) *Email-holymarycluster@yahoo.com 

 

 

mailto:*Email-holymarycluster@yahoo.com


CLEAN-UP INSTRUCTIONS 
 
1. Wash, dry, & return all dishes, utensils, and roasters, etc. to designated areas.  
  
2.  Wipe off countertops, stoves, sinks, tables, chairs, highchairs, etc. with warm 

soapy water.  Remove the grates on the stove’s cooktop and clean underneath. 
Wipe up any spills inside the ovens. 

 
3. Please set up the hall just as you found it. (Example:  If all rectangle tables are 

down when you arrive.  Make sure they are that way when you leave.) 
 
4.  Wash and dry the coffee machine decanters and filter baskets. Wipe down the 

coffee maker and dry with a clean towel.  Follow the directions in the 3-ring 
binder for cleaning the decanters. 

 
5. Empty all wastebaskets & garbage containers. All garbage should then be placed 

in the area just inside the back kitchen door. (Not outdoors) 
 
6. Re-line all trash containers with new plastic bags. There are bags for small and 

large containers in the cabinet under the west window in the kitchen. 
 
7. Sweep/Vacuum the kitchen floor and mats. Use a damp mop to clean up spills 

on the kitchen floor.   
          

Vacuum all carpeted areas in the entryway and dining hall. Vacuums are 
located in the storage closet across from the kitchen.  Mop and brooms are 
located in the closet by the restrooms. Empty the vacuum cleaner dust cups. 
(Vacuum cleaner instructions are in the 3-ring binder on the counter.) 

 
8. Launder all dirty dishcloths and towels and return to Holy Name’s kitchen ASAP. 
 
9.  Remove all food & beverages you brought in from the refrigerator, etc.  
 
10. Check the restrooms; make sure all toilets are flushed and working properly; 

pick up any garbage, etc. on the floor.  
 
11. Set thermostats in Parish Hall at:   Heat - 62º   Air Conditioning - 80º 

 

12. Please leave a note on the counter if you notice any supplies that are low such 

as dish soap, plates, napkins, etc.  
 
13. Turn off all lights. 
 
14.  Lock Doors.  The back door of the kitchen should be locked, but the door 

leading from the garbage area directly to the outside remains unlocked for 
garbage pickup.  Lock the doors by the restrooms via the deadbolt and depart 
through the main entry doors (which are on a timer) or through the kitchen door 
which will lock behind you. 

  
 


